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Professional Summary 

A multi-skilled purchasing agent with 4+ years of extensive experience in securing cost-effective deals and optimizing procurement processes. Proven expertise in aerospace manufacturing, assembling fighter plane parts for the U.S. Department of Defense and Boeing. Experienced in maintaining vendor relationships, monitoring inventory levels, and implementing strategies to improve overall efficiency. 
 
Work Experience 

Sheerin Scientific Co., Inc. | Lenexa, KS/St. Louis, MO Service & Sales Representative | September 2024 – December 2024
· Provide maintenance and repair to microscopes utilized in a variety of professional and educational settings across the Midwest
· Reach out and coordinate with new clientele to secure lasting business relationships
· Maintain organization and handle administrative tasks within a busy office setting, establishing processes leading to greater efficiency of daily tasks
· Familiarity with using Intuit QuickBooks for invoices, quotes for products & services, and purchase orders 

Seyer Industries | St. Peters, MO Purchasing Agent | July 2020 – August 2024 
· Collaborate with 10+ vendors to procure raw materials, employing comparative analysis of quotes to achieve optimum value 
· Negotiate favorable terms with suppliers, resulting in significant cost savings per purchase and optimized lead times  
· Implement inventory management strategies, achieving gross reduction in excess inventory and carrying costs 
· Collaborate with cross-functional teams to forecast future demand and proactively address supply chain issues, steering increased surge in quality  
· Utilize proficiency in Epicor (ERP) software and MRP to efficiently manage supply chain, meet production deadlines, and determine material requirements for jobs 
· Preserve an organized workflow, efficiently clearing daily processing queue, while remaining adaptable to address unexpected and urgent manufacturing demands 
· Proactively communicate with suppliers regarding delayed purchase orders, successfully resolving issues to meet end customer demands 
 
Seyer Industries | St. Peters, MO Electrical Assembler | July 2019 – July 2020 
· Assembled fighter plane parts for clientele, such as the U.S. Department of Defense and Boeing, preserving adherence to safety standards and quality control measures  
· Collaborated with cross-functional teams to identify process improvements, leading to increase in production efficiency  
· Maintained accurate and detailed records of assembly procedures and completed work orders, achieving consistent quality and timely delivery of products  
 

Nepute Wellness Center | St. Louis, MO Medical Specialist/Neurofeedback Technician | January 2018 – July 2019 
· Performed diverse patient care activities, including phlebotomy, infusion administration, and assisting  patients with physical therapies 
· Demonstrated expertise in chart note documentation, ensuring accurate and detailed patient records 
· Conducted new patient examinations, employing a comprehensive approach to assess and address individual healthcare needs 
· Assisted physicians in specialized therapies, including neurofeedback therapy and sensory motor skills for cognitive behavior modalities 
 



OPO Startups | St. Charles, MO Virtual Reality/Videography Technician | June 2017 – January 2018
· Collaborated on various technology setups, specializing in video editing, professional lighting, and operation of 360-degree cameras 
· Contributed to creating authentic VR experiences by skillfully operating equipment and safeguarding optimal setup conditions 
· Conducted regular maintenance and troubleshooting of virtual reality equipment, reducing downtime and ensuring smooth operation for clients 
 
ClubReady LLC | Ballwin, MO Support Specialist | September 2016 – June 2017 
· Delivered excellent customer service, addressing and resolving system issues and concerns promptly 
· Utilized a ticket-based system to efficiently track and prioritize customer calls and concerns, enabling a systematic approach to issue resolution 
· Stayed updated on software changes through continuing education, enabling provision of accurate and timely assistance to customers 
 
SSM Health Rehabilitation Hospital | Bridgeton, MO Rehabilitation Aide | November 2014 – September 2016 
· Safely transported patients to therapy gyms for occupational, physical, and speech therapy, ensuring timely and secure transfers 
· Provided valuable assistance to therapists during individual and group sessions, contributing to increased effectiveness of therapy programs 
· Revised wheelchairs for patients before facility admission based on diagnosis, enhancing overall comfort and accessibility 
 
Additional Experience 

St. Luke’s Hospital | Rehab Technician 
 
Skills 

Buying & Purchasing, Merchandise Selection, Procurement, Quality Control (QC), Resource Budgeting & Pricing, Cost Negotiation, Contract Negotiation, Inventory Control, Epicor (ERP) Software, MRP 
 
Education 

High School Diploma | Saint Charles West High School  
