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Seeking a career transition and relocation: 


Seeking a career transition.

Following my Faith and a strong calling from the Lord to use my
administrative and interpersonal talents to serve the Church and its affiliated organizations
Skills


	· Outreach and leadership
· Support and professional service
· Management and supervision
· Excellent oral and written communication skills 
	· Inter-institutional partnership
· Enthusiastic, warm, friendly service
· Resourceful and conscientious 





rELEVANT SERVICE EXPERIENCE


 
	vOLUNTEER, hOLY cROSS PARISH
	North Bethesda, MD 
October 2023 - Present


· 6th grade catechist for the School of Religion
· Eucharistic Minister for homebound and local hospital patients
· Lector for Saturday morning masses
· Musical Minister for monthly masses held at a local residential rehabilitation home
· 7 Sisters Apostolate member

CURRENT WORK Experience


 
	Deputy Scientific Director for Science Management
NICHD, DIR, Office of the Scientific Director
	Bethesda, MD 
October 2023 - Present



· Create and engage within cross-functional teams; establish internal and external partnerships 
· Implement effective programming, policies and procedures that enable the organization to meet annual goals of trainee, student and faculty career development
· Cross-institutional liaison between internal administrative staff, faculty, and trainees in order to meet fast-paced administrative needs
· Oversee operation of the NICHD DIR Office of Education and Bioinformatics Training Program, which provide training support for ~300 trainees and 70 principal investigators


Previous work experience
 
	Director, Office of Education
NICHD, DIR
	                                                          Bethesda, MD 
June 2021 - October 2023

	
	


· Developed and instructed educational programming for ~300 NICHD research trainees (at the high school, undergraduate, postbaccalaureate, graduate/PhD, and postdoctoral level) focusing on career planning, professional development, academic and industry job preparation, grant writing and submission.
· Provided individual career coaching and mentoring to NIH trainees, research investigators and office staff members.
· Directed all aspects of project management including planning, budgeting, staffing, scheduling, monitoring, and reporting.
· Cultivated relationships with key internal (NIH) and external stakeholders to promote recruitment/outreach and improvement of internal educational programming.
· Implemented effective policies and procedures to promote effective educational and training programming.
· Recruited top talent through targeted outreach efforts.
· Set and implemented strategic goals and initiatives to align with NICHD mission, values, and vision.
 
	Acting Director, Office of Education
NICHD, DIR
	Bethesda, MD 
November 2020 - June 2021


· Performed interim duties of the Office of Education Director until competitive selection for the position.
 
	Deputy Director, Office of Education
NICHD DIR
	Bethesda, MD 
March 2019 - November 2020


· Continued performing the roles of Office of Education Program Manager.
· Led the facilitation of regular team meetings; managed conflict resolution between team members as needed.
· Led cross-functional teams in the development of innovative education programming for the DIR trainee community. 
	Program Manager, Office of Education
Eunice Kennedy Shriver National Institute of Child Health and Human Development (NICHD), Division of Intramural Research, Office of Education

	Bethesda, MD 
June 2018 - March 2019


· Provided one-on-one advising and group-based educational programs for over 300 trainees.
· Ensured compliance with institutional policies and procedures while managing programs.
· Analyzed program performance and identified areas for improvement.
· Monitored progress against institutional goals, adjusting plans as necessary in order to meet changing requirements.
	
Postdoctoral Research Fellow
NICHD, DIR Section on DNA Replication, Repair and Mutagenesis
	Bethesda, MD 
June 2014 - June 2018


· Developed and managed multiple independent research projects.
· Presented research findings to institutional colleagues and at national scientific meetings.
· Supervised and mentored junior scientists.
· Authored and co-authored manuscripts and grant proposed. 

	Lecturer in Chemistry (Biochemistry)
Colgate University-NIH Study Group                                                                          
	Bethesda, MD
Fall Semesters 2015-2019 



· Designed undergraduate course curricula and materials including syllabi, lectures, exams and assignments.
· Developed and implemented qualitative and quantitative evaluative techniques for assessing students' progress and comprehension and provided meaningful feedback.

EDUCATION


 
	PhD in Cellular and Molecular Biology
Penn State University College of Medicine, PA
	May 2014 


 
	BS in Biological Sciences
Binghamton University, State University of New York, NY
	May 2007 


Service and Leadership


 
NICHD Division of Intramural Research Group of Advisors (January 2024-Present)

NICHD Division of Intramural Research Recruitment and Retention Committee (January 2024-Present)

NICHD Anti-Harassment Committee (December 2021-Present)

NIH Mental Health and Wellness Action Team (Spring 2023)

CAREER DEVELOPMENT


 
Senior Leadership Program, National Institutes of Health (Fall 2024)

Best Teaching Practices in Higher Education: Building a Learner-Centered Course from Principles to Practice (Fall 2022) National Institutes of Health, Foundation for Advanced Education in the Sciences

Management and Coaching Skills for Leaders (May 2022) National Institutes of Health, Foundation for Advanced Education in the Sciences

The Role of the White House, Congress, Federal Agencies, and Judiciary in Science & Technology Policy (May 2022) National Institutes of Health, Foundation for Advanced Education in the Sciences

Mid-Level Leadership Program, National Institutes of Health (Cohort 57, November 2020-May 2021)

Regulatory Affairs and FDA Regulation Course (Spring 2018) National Institutes of Health, Foundation for Advanced Education in the Sciences

Project Management Training (2017)
National Institutes of Health, Foundation for Advanced Education in the Sciences
.
