Teresa A. Warner
525 County Road 266
Enterprise, AL 36330
(334) 477-9973
teresa.warner32092@yahoo.com
____________________________________________________

PROFESSIONAL EXPERIENCE

St. John the Evangelist Catholic Church, Enterprise, AL
Youth Ministry Leader, August 2018 – Present

· Develop annual curriculums for both junior high and high school programs using Google Sheets platform and LifeTeen and Edge lesson plans
· Co-teach our junior high and high school faith formation classes
· Plan weekly meals for Youth Group and assist with service and clean up
· Coordinate and execute several community service projects and 3 major fundraising events each year
· Coordinate and accompany teens on trips for the national March for Life, our Archdiocesan Catholic Youth Conference, and summer camps with the average group size consisting of 20-25 students
· Maintain reports for student registration, payments, and attendance in Excel and Google Sheets platforms
· Create and post social media content and blog posts on accounts
· Put together the Youth Group annual calendar ensuring events do not conflict with city, Ft. Novosel, and school calendars
· Write and submit grant proposals biannually with a maximum award amount of $2,500 per grant

LightHouse Graphics, Irvine, CA (Remote Position)
Content Creation and Social Media Marketing Manager, April 2016 - April 2018

· Created and maintained monthly blog content calendars for 20-25 clients using Google Sheets as well as other project management platforms
· Wrote and edited blog posts and posted them on our client’s WordPress websites
· Wrote website content for our client’s new or redesigned websites with emphasis on keyword optimization
· Managed the creation and posting of social media content for clients using several different content scheduling platforms and worked engagement on accounts
· Managed monthly client reports and presented them to our clients with strategies to improve engagement 





Medical Center Enterprise, Enterprise, AL 
Physical Therapy Technician, June 2015 - April 2016

· Assisted therapists with patient care 
· Set up for patient sessions and cleaned up afterwards
· Helped ambulate patients prior to their therapy sessions
· Kept track of scheduling of patients and logging of therapist’s notes in charts
· Checked patient insurance coverage and notified newly established patients of appointments
· Assisted with the editing of the stroke protocol that is still in place at the hospital
· Did weekly inventory and ordered supplies for the department
· Assisted therapist with weekly pre-surgical testing and post-surgical education of patients

Richa Badami, Inc., Ashburn, VA (Remote Position)
Business Assistant, March 2011 - April 2018

· Collaborated on business ideas and worked with other remote team members to create strategies to reach goals
· Edited and posted blog posts to WordPress website
· Created and sent weekly newsletter
· Transcribed videos and meditations
· Created and scheduled social media content and worked engagement
· Helped plan events and book speakers; also helped book Richa for speaking engagements

EDUCATION

THE UNIVERSITY OF TOLEDO, Toledo, OH

Bachelor of Science in Exercise Science, August 1996
	Concentration in Cardiac Rehabilitation and Health Fitness Instruction

ADDITIONAL SKILLS

· Proficient in all Google Business and Microsoft Office applications
· Works well with a team or independently
· Highly self-motivated and goal oriented



